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WASHINGTON COLLEGE REQUISITION
 
INSTRUCTIONS ON BACK OF FORM 

PAYEE: VENDORID: 

ADDRESS: 

TELEPHONE#: 

CHECK DATE 

CHARGE AMOUNT OF BUDGEl TOTAL 

ACCOUNT NO. FUNDS AVAILABLE DESCRIPTION COST 

SPECIAL INSTRUCTIONS: 

MARK DELIVERY FOR: TOTAL: 

REQUESTED BY: DATE: 

Signature 

APPROVED BY: DATE: 
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___________ DATE: _ 

RECEIVED: VOUCHER# _ 

1099: _ PO# _ 

USPS: GIVENTO...:..: --l 

9/08 


